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Poznań,	30	March	2020	
	
	
Ladies	and	Gentlemen	
	
	
Since	the	suspension	of	the	traditional	form	of	teaching,	many	academic	teachers	and	PhD	students	
have	decided	to	conduct	their	classes	remotely.	For	some	of	us	it	is	the	first	experience	of	this	type.	
This	decision	-	forced	by	the	difficult	situation	of	the	COVID-19	coronavirus	threat	-	is	connected	with	
the	fast	pace	at	which	changes	in	teaching	are	introduced.	On	the	one	hand,	we	learn	quickly	how	to	
use	IT	tools,	such	as	MS	Teams.	On	the	other	hand,	we	are	preparing	teaching	materials	to	be	used	in	
the	digital	environment.		
	
In	order	to	facilitate	the	preparation	of	teaching	materials,	 I	have	collected,	together	with	Dr	Jakub	
Kępiński	(Faculty	of	Law	and	Administration),	basic	information	on	the	principles	of	legal	use	of	works	
and	sources.	
	
It	should	be	clearly	emphasized	that	all	the	general	rules	of	use	indicated	below	apply	only	to	the	use	
of	such	materials	for	teaching	(and	research)	purposes.		
	
The	legal	basis	for	all	the	following	regulations	is	the	"Copyright	and	Related	Rights	Act"	of	1994.	
	
The	Act	provides	 for	 the	possibility	of	using	copyright	protected	works	without	 the	need	 to	obtain	
the	 consent	 of	 the	 author	 or	 holders	 of	 rights	 (right	 holders).	 This	 does	 not	 exempt	 academic	
teachers	 from	 the	 obligations	 of	 proper	 use	 under	 the	 permissible	 right	 of	 citation	 or	 permitted	
public	use	(educational,	research	and	information	use).		
	
I.	 Materials	which	are	not	subject	to	copyright	protection	
	
The	following	sources	are	not	works	within	the	meaning	of	the	Copyright	and	Related	Rights	Act	and	
therefore	they	are	not	copyright	protected:	
	

a) normative	 acts	 (laws,	 regulations,	 directives,	 guidelines,	 rules	 of	 procedure/terms	 of	 use,	
etc.)	or	their	official	drafts	(e.g.	draft	laws	presented	during	the	legislative	process),		

b) official	 documents,	materials,	 signs	 and	 symbols	 (e.g.	 decisions	 issued	by	 state	 authorities,	
official	printed	matter,	forms,	road	signs,	town	coats	of	arms,	seals/stamps)	

c) published	patent	or	protection	descriptions	(e.g.	invention	descriptions	and	claims	published	
by	the	Patent	Office)	

d) simple	press	releases,	which	should	be	understood	to	mean	material	concerning	certain	facts	
and	 current	 news,	 e.g.	 currency	 exchange	 rates,	 weather	 forecasts,	 cinema	 or	 theatre	
programmes,	accident	reports,	election	results.		

	
You	 may	 also	 use	 without	 the	 original	 author's	 consent	 works	 when	 the	 protection	 of	 author's	
economic	rights	has	expired.	Such	economic	copyrights	generally	expire	70	years	after	the	author's	
death.	 Such	 works	 can	 be	 found,	 for	 example,	 on	 the	 Polona	 digital	 library	 website	
(https://polona.pl/).	The	resources	collected	on	this	site	can	be	downloaded	and	used	for	free.		
	
II.	 Use	of	copyright	materials	
	
1. Work	
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When	you	use	sources	other	than	those	mentioned	above	for	the	preparation	of	presentations	and	
other	 teaching	 aids,	 you	 should	work	 on	 the	 assumption	 that	 the	materials	 that	 you	will	 be	 using	
during	your	 classes	 (photographs,	publications,	music,	 films,	etc.)	 are	works	within	 the	meaning	of	
Article	 1,	 section	 1	 of	 the	 aforementioned	 Act;	 and	 their	 authors/creators	 are	 thus	 entitled	 to	
protection.	
	
2. Use	for	educational	and	scientific	purposes	in	remote	teaching	
	
Thanks	to	the	so-called	educational	and	scientific	use	(Article	27,	section	1	of	 the	Act),	educational	
institutions,	such	as	e.g.	universities,	"may,	for	the	purposes	of	illustrating	the	content	transmitted	for	
teaching	purposes	or	for	the	purpose	of	conducting	scientific	activity,	use	the	distributed	works	in	the	
original	and	in	translation	and	multiply	for	this	purpose	the	distributed	small	works	or	fragments	of	
larger	works".			
	
Three	conditions	of	use	must	be	met:	
	

a) the	work	serves	solely	to	illustrate	teaching	or	research;		
b) it	is	used	to	the	extent	justified	by	the	non-commercial	purpose	to	be	achieved;		
c) the	name	of	the	author	of	the	work	being	used	and	the	source	from	which	it	comes	must	be	

given	
	
It	 is	 therefore	possible	 to	provide	 students	with	 references	 (links)	 to	websites,	 to	 include	excerpts	
from	 the	 publication	 (chapter,	 article),	 excerpts	 from	 the	 film	 in	 the	 teaching	materials	 or	 to	 use	
them	as	illustrations	of	the	issues	raised	in	the	classroom.	
	
However,	this	possibility	is	limited	in	the	case	of	remote	teaching:		
	

a) in	the	case	of	remote	teaching	and	learning,	such	works	may	be	used	with	a	limited	group	of	
persons	only,	i.e.	students,	teachers	or	researchers,	“identified	by	entities/institutions”.	This	
is	 why	 it	 is	 so	 important	 to	 use	 tools	 such	 as	 -	 in	 our	 case	 -	 MS	 Teams	 or	 the	 Moodle	
platform,	 in	 which	 members	 of	 our	 academic	 community	 have	 their	 accounts	 and	 are	
therefore	 "identified"	by	AMU.	 In	other	 cases,	 it	 is	 necessary	 to	 introduce	e.g.	 logins,	 user	
accounts,	which	help	to	control	the	group	of	learners.		

b) consequently,	 the	above	 regulation	excludes	 the	possibility	of	using	materials	prepared	 for	
educational	use	within	the	meaning	of	the	Act	within	the	framework	of	courses	open	to	an	
unlimited	number	of	participants	who	are	unknown	to	the	educational	institution.		

	
3. Use	of	sources	such	as	"public	speeches,	lectures	or	sermons"	in	the	teaching	materials	
	
The	 copyright	 law	 allows	 everyone	 to	 benefit	 from	 political	 speeches,	 speeches	 made	 at	 public	
hearings,	as	well	as	excerpts	from	public	speeches,	lectures	and	sermons.	The	scope	is	limited	to	the	
indicated	categories	of	works	only.	Their	use	involves	the	obligation	to	mention	the	source,	as	well	as	
their	reliable	use.	
	
4. Use	of	protected	works	in	teaching	materials,	which	have	been	made	available	under	

licenses	whose	conditions	are	easy	to	verify	
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The	use	of	works	published	on	the	Internet	which	have	been	placed	by	authors	with	clearly	defined	
rules	 of	 use	 (licenses)	 should	 be	 recommended.	 The	most	 popular	 are	 works	 placed	 on	websites	
under	the	so-called	creative	commons	licenses	(https://creativecommons.pl).		
	
Many	authors	allow	their	works	to	be	used,	provided	that	the	rules	specified	by	them	are	followed.	
There	are	search	engines	available	that	allow	you	to	find	material	placed	under	specific	licenses,	e.g.	
https://search.creativecommons.org/.	Other	sources	include:	
	
https://allthefreestock.com	
https://pixabay.com	
https://www.pexels.com	
https://unsplash.com	
https://libreshot.com	
https://freestocks.org	
https://stocksnap.io	
https://negativespace.co	
	
5. Use	of	links	(references)	to	other	people's	websites	in	teaching	materials		
	
When	 you	 use	 works	 made	 available	 to	 the	 public	 on	 the	 Internet,	 do	 not	 forget	 to	 include	
references	 (links)	 which	 refer	 to	 protected	 works	 made	 available	 to	 the	 public	 on	 the	 original	
website.	The	inclusion	of	such	links	is	not	synonymous	with	making	a	work	available	to	the	public	and	
consequently	does	not	lead	to	copyright	infringement.	
	
6. Use	of	protected	works	"within	the	limits	of	the	right	of	citation”	in	teaching	materials	
	
As	 I	 want	 this	 information	 to	 be	 thorough	 and	 complete,	 allow	 me	 also	 to	 remind	 you	 of	 the	
commonly	known	citation	rules.	
	
Pursuant	 to	 Article	 29	 of	 the	 Act,	 it	 is	 permitted	 to	 cite	 excerpts	 of	 distributed	 works	 as	 well	 as	
distributed	fine	art	works,	photographs	or	small	works	as	a	whole	 in	works	constituting	an	 intrinsic	
whole,	 to	 the	extent	 justified	by	 the	purpose	of	 citation,	 such	as	 explanation,	 polemics,	 critical	 or	
scientific	analysis,	teaching	or	the	laws	of	the	genre.	
	
When	considering	the	limits	of	permitted	citation,	the	following	principles	should	be	borne	in	mind:	
	

a) The	 work	 cited	 must	 be	 distributed,	 i.e.	 made	 available	 to	 the	 public	 with	 the	 author's	
consent.	This	excludes	the	use	of	works	that	have	not	been	distributed	by	the	author	or	have	
been	distributed	without	the	author’s	consent.		

b) The	work	cited	must	be	cited	without	alteration,	although	translations	and	abbreviations	
are	accepted.	Attention	must	be	paid	to	the	inviolability	of	the	content	and	form	of	the	work	
and	its	fair/reliable	use.	Deformation	and	distortion	of	the	work	is	not	allowed.	Thus,	 it	will	
be	 inappropriate	 to	 use	 a	 fragment	 of	 a	 work	 that	 distorts	 the	 author's	 message	 or	 the	
publication.			

c) There	is	no	specific	size	of	an	acceptable	citation	 (such	as	the	number	of	words),	although	
the	legislator	defines	it	as	"fragments	of	works".	The	size	of	the	work	cited	should	be	as	small	
as	possible,	but	sufficiently	 large	for	the	purpose	of	the	citation	to	be	achieved	and	for	the	
citation	itself	and	its	conclusions	to	be	comprehensible	to	the	audience.	The	citation	should	



4	
	

be	subordinate	to	the	main	work.	The	exception	applies	to	small	works,	 fine	art	works	and	
photographic	works	that	can	be	quoted	in	their	entirety.		

d) The	use	of	a	citation	must	be	justified	by	explanation,	polemics,	critical	or	scientific	analysis,	
teaching	or	the	laws	of	the	genre	(parody,	pastiche,	caricature).	In	our	case	the	aim	is	easy	to	
determine.	The	justification	will	be	to	teach	students,	doctoral	students,	etc.		

e) The	 citation	must	be	 recognizable	 in	 the	work	 in	which	 it	 is	 used.	 This	 requires	 its	proper	
designation.	Such	a	requirement	is	stipulated	in	the	Act	(Article	34)	-	according	to	Article	34	
of	the	Act	works	may	be	used	within	the	limits	of	permitted	use	provided	that	the	name	of	
the	author	and	the	source	are	mentioned.		

f) Such	works	as	e.g.	photographs,	which	we	use	under	the	right	of	citation,	must	be	properly	
designated	as	well.		

	
7. Use	of	materials	with	images	of	third	parties		
	
In	the	materials	prepared,	attention	should	be	paid	to	respecting	the	image	of	the	people	depicted	in	
them	(photographs).	The	dissemination	of	the	image	requires	the	permission	of	the	person	depicted	
in	 it	 (preferably	 in	writing).	 This	also	applies	 to	photos	 taken	during	 classes,	workshops	or	 student	
internships.	
	
No	 permission	 is	 required	 for	 the	 dissemination	 of	 the	 image	 of	 a	 well-known	 person	 if	 the	
photograph	was	taken	in	connection	with	his/her	public	functions,	 in	particular	political,	social,	and	
professional,	 as	well	 as	 if	 the	 image	 of	 the	 person	 depicted	 in	 the	 photograph	 "constitutes	 only	 a	
detail	of	the	whole",	such	as	an	assembly	(e.g.	lecture),	landscape,	public	event.	
	
Ladies	and	Gentlemen,	
	
I	 would	 like	 to	 stress	 that	 the	 above	 mentioned	 rules	 are	 of	 general	 nature.	 In	 many	 situations	
individual	 regulations	 and	 interpretations	 are	 required,	 as	 very	 often	 the	 answer	 to	 the	 question	
whether	the	use	of	a	given	material	is	acceptable	depends	on	many	factors	and	circumstances.		
	
In	 case	 of	 doubts	 or	 any	 specific	 questions	 concerning	 the	 above	 legal	 issues,	 please	 send	 your	
questions	to	proedu@amu.edu.pl.	We	will	analyze	them	and	prepare	a	FAQ	document.	
	
	
Yours	sincerely	
	
Beata	Mikołajczyk	
Vice-Rector		
Adam	Mickiewicz	University	
	
	


